
 

 
CONNELL CO-OP COLLEGE 

 
ADMISSIONS POLICY 2019 

 
 

1. Introduction 
 

1.1 Connell Co-op College is a Sixth Form in East Manchester offering education to             
students beyond the age of 16.  

 
1.2 This policy will provide transparency and consistency in all our admissions’           

procedures. 
 
1.3 Staff of the College will ensure that information regarding entry criteria and            

application procedures are available to all stakeholders. 
 
1.4 Students will be helped by staff to choose courses appropriate to their aspirations. 
 
 

2. Definitions 
 

For the purposes of this Admissions Policy, the following will apply 
 

2.1 ‘Children Looked After’ has the meaning set out in the Children 1989 Section 22(1)              
and the Adoption and Children Act 2002 section 46 (adoption orders). 

 
2.2 ‘Residence’ means the main permanent home of the Applicant and ‘reside’ and            

‘residing’ shall be defined accordingly. In the case where child-care arrangements           
are shared between two addresses, the average distance of the two addresses will             
be used for the purpose of determining priority for admission.  

 
2.3 ‘The College’ means The Connell Co-op College in East Manchester. 

 
2.4 In this policy Eligible Applicants are those who have accepted an offer and met the               

entry criteria. Entry to the provision for elite athletes and to the foundation             
programme will be handled separately on a case-by- case basis. 

 
2.5 ‘Sibling’ means any Eligible Applicant residing at the same address as the            

Applicant and as part of the same family unit at the time of the proposed               
admission, whether as a full, half, step, adopted or foster sibling. 

 
2.6 ‘The Sixth Form College Prospectus’ means the booklet with this title, which is             

available from the College. 
 

2.7 ‘The distance’ will be measured in a direct line from the front door of the               
Applicant’s permanent place of residence to the main entrance of the College,            
using property co-ordinates provided through a combination of the Manchester          
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Local land and Property Gazetter (BS7666) and Royal Mail Postal Addresses           
information. In the case of a child living in a block of flats, the distance will be                 
measured from the communal entrance of the building. All applicants’ addresses           
will be checked against school records. 

 
 

 
2.9 ‘Named schools’ means Abraham Moss High School, Burnage Media Arts College, Cedar            

Mount Academy, Droylsden Academy, The East Manchester Academy, Coop         
Academy Failsworth, Fairfield High School for Girls, Levenshulme High School,          
Coop Academy North Manchester, The Manchester Communication Academy,        
Melland High School, Grange High School (Horizons), The Co-operative Academy          
of Manchester, The Manchester Academy, St Matthew’s RC High School, Whalley           
Range 11-18 High School and Wright Robinson Sports College. 

 
 

3. Planned admission numbers 
 
3.1 The maximum number of students to be admitted into Lower Sixth for September             

2019 will be 330 onto the two and three year post 16 courses. 
 
 
4. Admission to the Sixth Form 
 

4.1 Students born between 01 September 2002 and 31 August 2003 will be            
considered for entry into Lower Sixth during 2019, into the two or three year post               
16 courses. 

 
4.2 Older students, (those born between 1st September 2001 and 31st August 2002,            

e.g. those who have repeated a year at school previously or those who have spent               
a short time away from study and now wish to return to study) will also be                
considered, providing they fit the criteria for entry into the College. 

 
5. Entry Requirements  

 
5.1 The minimum academic requirements for entry of Applicants into the College onto            

the Level 3 two year post 16 courses is five GCSE passes at Grades 9-4 .The five                 
GCSE passes must include Mathematics or English Language at Grade 4. Specific            
subjects have their own entry requirements. The minimum academic requirements          
for entry onto the 3 year programme are 5 GCSEs at Grade 3 including English               
Language and Maths at Grade 3. 

 
5.2 Special consideration will be given to applicants who are children who are Looked             

After.  
 

5.3 Applicants from schools where GCSEs are not studied should have equivalent           
qualifications and they need to prove the equivalence to the College. They should             
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also be able to demonstrate that they are working at a level comparable to GCSE               
qualification. 

 
6. Interview 
 

6.1 Students will receive an invitation to attend an interview during the autumn, spring             
or summer term. This is when a student’s aspirations and career pathway will be              
discussed and any information regarding special needs will also be discussed and            
noted. 

 
 

 
 

6.2 Detailed information about such needs will be obtained from the student’s present            
school. Support for any special needs will be considered in line with the College’s              
policy for Learners with Learning Difficulties and/or Disabilities. 

 
7. Offers of Places 
 

7.1 Offers of conditional places will be made during the autumn, spring or summer             
term, following the interview. The conditions will be as set out in section 5 above. 

 
7.2 Enrolment dates will be published on the College website and in the offer letter              

sent to the student. 
 
8. Deadline 
 

8.1 Applicants should return completed applications forms no later than 31 January or            
by the alternative date stated in the letter which offers the applicant a place. On               
receipt of the completed application form, and a reference on predicted grades            
from their current school, applicants will be invited to discuss their option choices. 

 
9. Appeals 
 

9.1 The College will set up an independent complaints procedure which will allow            
students, parents and carers to make an appeal against a decision made by the              
College. For further details please see the College’s website         
[www.connellsixthformcollege.com] or contact the College. 

 
9.2 The outcome of the complaints procedure is final and binding on all parties. 

 
10. General 
 

10.1 The College may subsequently withdraw a place if false, incorrect or misleading            
information has been provided which has led to a place being offered or has              
advantaged the Applicant in the priority order for oversubscription. 
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10.2 It is unlikely that a student will be permitted to re-sit a year at Connell Co-op                
College on the same or similar course, unless there are exceptional circumstances            
which will be considered carefully. 

 
10.3 Students will be set academic, attendance, punctuality and study targets at the            

beginning of each year of their course. The compliance to their targets will be              
monitored regularly through the Performance Indicator schedule. Students are         
expected to meet, or exceed, their targets. However, each student will be treated             
as an individual and the staff will be mindful of any special circumstances which              
may have led to a student not meeting his/her targets.  

 
10.4 Progression to Upper Sixth is conditional on satisfactory completion of Lower           

Sixth. 
 

10.5 In order to progress to Upper Sixth study, those students taking a BTEC course              
should meet the progression criteria required by the course and all coursework            
must be up-to-date and at an acceptable standard. 

 
 

 
10.6 In exceptional circumstances, should students fail to meet their targets, they will be             

required to participate in additional studies outside the College day, week or term. 
 

10.7 Continuous failure to meet targets will forfeit the student’s right to progression on             
the course, unless there are exceptional extenuating circumstances recognised by          
the College. 

 
 

RESPONSIBILITY 

Responsible Staff 
 
Mrs Jane Hopcroft  

Policy administrator 
 
Mrs Christine Butterfield.  

Approving body Governors  

Review date September 2019 

All policies are available to stakeholders either on the College website or upon 
request from the College Office. 
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